
           GP Tips ‘n’ Tricks from Altico 
 

 

There are dozens of little tips and tricks for using your Microsoft Dynamics 
GP system that can make your life ever so much easier.  We’ll be bringing 
you a new tip every month in the hope that you find them useful.   

 
The resident Altico wizard presents your September 2007 GP tip: 

 
Make Reconciling Payables Work for You 

 
Reconciling payables is one of those fundamental tasks that can reduce working capital 
needs and minimize bank borrowings, but it can be a labor-intensive process. However, if 
you learn a few key concepts, you will find that reconciling payables to the general ledger 
is not difficult at all.  Here are a few “tricks of the trade” to help you do just that.  
 
Reference Field in Unposted Journal Entries 
 
When you post a transaction from payables to the ledger, the ledger will contain a new 
journal entry. Therefore, data entered by the user into the Description field in the 
Payables Transaction Entry window will appear in the Reference field of the corresponding 
unposted journal entry in the ledger.  

However, this is true only if the Posting Setup window’s Create a Journal Entry setting is 
set to Per Transaction. Change the setting to Per Batch and the Reference field will read 
“Payables Trx Entry,” so be sure you understand which result you want. 

Reference Field in Posted Journal Entries 

If you want to review posted journal entries for the current year, you must go to the 
Journal Entry Inquiry window. 

Here, the data entered by the user into the Description field of Payables Transaction Entry 
appears in the Reference field of the Journal Entry Inquiry window if the Create a Journal 
Entry field is set to Per Transaction. 

But when this field is set to Per Batch, the Reference field in the Journal Entry Inquiry 
window contains the payables transaction Description for the first line of the scrolling 
window of Journal Entry Inquiry. 

Regardless of the posting setting, when no data is entered into the Description field of 
Payables Transaction Entry, the Reference field in the Journal Entry Inquiry window and in 
the General Ledger Transaction Entry (journal entry) window will be populated with 
Payables Trx Entry.  



Finally, if data is entered into the Description field in Payables Transaction Entry and is 
posted but not posted in a batch, the data from this field populates the Reference field for 
both posted and unposted journal entries. 

Understanding the way these settings work can make Microsoft Dynamics GP work your 
way. And that can go a long way toward making you more productive. 

 
* * *  

 
I’m NOT the resident wizard, but be that as it may, you’re welcome to channel your 
questions through me. 
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Marketing Director 
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